Mgt COMMONWEALTH OF
L8 P URRTO RICO

> fi DDEC » Puerto Rico Tourism Company

INSTRUCTIONS TO ANY REQUEST FOR COMMENTS AND ENDORSEMENTS
BEFORE THE OFFICE OF PLANNING AND DEVELOPMENT OF THE PUERTO RICO
TOURISM

1. The applicant must complete the required information in the leaves and shall
include all documents listed.

2. The applicant has to submit one (1) hard copy of the papers and one (1) copy
in Compact Disc (CD) in PDF format.

3. The planning staff will not malke copies of the documentations.
4. Have to bring the complete application and duly signed by the applicant.

Incomplete applications will not be deemed properly filed for administrative
purposes, and will be returned to the applicant,

&

6. The term to evaluate and Issue an opinion on the approval will be thirty (30)
days as set forth in the Regulation on Administrative Procedures promulgated
pursuant to Act. No. 170 of August 12, 1988, as amended.

7. Charging for service request shall be in accordance with the attached table.
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NOTIFICATION

CHARGE ON FILING OF REQUESTS FOR COMMENTS AND
ENDORSEMENTS IN THE OFFICE OF PLANNING AND DEVELOPMENT OF
PUERTO RICO TOURISM COMPANY (PRTC)

On May 19, 2011, the Puerto Rico State Department approved the amendment to the
Regulations for the Collection of Fees for Copies of Documents and Publications of the
Puerto Rico Tourism Company (Regulation No. 8027 of May 19, 2011) . By Articles 5.1
and 8.1 of the Regulation authorizes the Office of Planning and Development of the
PRTC charges on filing of requests for comments and endorsements projects.

Payment will be made through:

1, Money Order on behalf of the Tourism Company of Puerto Rico;

2. Manager's check on behalf of the Tourism Company of Puerto Rico, or

3. Cash .You must go through the Accounting Office PRTC located in the Third
Floor at Building Ochoa, pay and submit the evidence of payment with
the application in the Office of Planning.

As of June 27, 2011 the fee for service requests will be as follows:

Type of Request for Comments / endorsements Cost
Conceptual Design & Site location $ 60.00
Permits for Projects in Autonomous Municipalities
(includes environmental process)

> Lodging Facilities &Tourism Projects $ 60.00
» Restaurants, Bars and husiness which sell $ 200.00
alcoholic Beverages
» Shop Souvenirs / Crafts with sealed Alcoholic $ 60.00
drinks
» Residential Projects (over 100 units) $100.00
¥» hawker, residential projects, commercial projects $ 60.00
or another kind of projects
o Signs, Banners, mesh and Billboards $ 200.00
o Renewal or update Endorsements $ 20.00
o  Other Applications (technical assessments, site $ 50.00
inspections, etc.))

IMPORTANT NOTE: Cases referred to the PRTC by the PR Permits
Management Office (OGPE) will not pay for the service requested.



GYEY o
; f" COMMONWEALTI OF
LR PURBRTO RICO Rev. 2/2015

ey . e ' .
L § DDEC « Puerto Rico Tourism Company

APPLIGATION CHECGK LIST FOR
CONCEPTUAL DESIGN AND SITE LOCATION

The applicant must complete the information required and include the documents necessary so that they can
he evaluated by authorized personnel from The Puerto Rico Tourism Company Planning & Development
Office. Incomplete applications will NOT be deemed properly filed for administrative purposes, and
will be returned to the applicant.

Name of the applicant:

Postal address:

Email;

Phones:

Name of the Project:

Project Physical address

SEEEEE> B>R SUPPLEMENTARY DOCUMENTS ARE REQUIRED  <<<<<<<<<<<<<<<<<<<
RECEIVED
YES NO

1. _ __ Parcel Number (CRIM)

2. _ __ Zoning

3 " location Plan and/or "sketch” showing the project location site.

4, ___ Sworn statement or lelter from the owner giving an autorization to the applicant to

submit the documents in his name.

5. Explanatory Memorandum/Executive Summary from the project which must
include the following information:

Project description

Preliminary Phasing plans

Tolal Project Cost and economic impact

Amount of Jobs to be created during construction and operational phases

e © o o

6. Recent photographs of the land where the project will be developed.
7. Development conceptual diagrams or blue prints.

8. Type of contract andfor lease agreement (owner submits deeds).
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g, Other documents or information (to be requested, if neéessary).

if the applicant believes that a particutar docuinent requested is not applicable, a Justification must he
submltted in writing, The Gompany will conditionally accept the application and will render a decision on the
applicant's position within thirty (30) days following the date of the application. The ferin to evaluate and
Issuie an opinion on the approval will be thirty (30) days, as set forth in the Regulations on Administrative
Procedures promulgated, pursuant to Act. No.170 of August 12, 1988, as amended.

NOTE: Compliance with the requirements set forth In this checklist only evidences thelr filllng, and
not their evaluation.

Applicant's Sighature

DATE:

PAYNMENT ENCLOSED: YES NO AMOUNT:

DULY FILED: ’ YES NO RETURN TQ THE APPLICANT
BY:

Authorized Person - Puerto Rico Tourism Company, Planning & Development Office




